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13 East 41st Street, New York

STANDARD BANK CONFIRMATION FORM — 1940

To Members and Associates of the
American Institute of Accountants:

Committees of the National Association of Bank Auditors and Comptrollers
and of the American Institute of Accountants have been working on changes in the
standard bank confirmation form of 1933 to permit its universal acceptance by both
accountants and bankers.
On the one hand, some accountants have felt a definite need for additional
information to be requested from the banks or have had objections to certain word
ings. On the other hand, some banks have believed it unsatisfactory to have differ
ences in the confirmation requests since the implications of any changes from the
standard form were not clear. The banks point out that the increasing use of a second
request at a date different from the audit date, the increasing amount of installment
paper in the small loan and discount classifications, together with sundry requests for
other information, have made the filling out of requests for confirmation an increas
ingly onerous task. They appreciate that the accountant must have independent infor
mation from the bank on all important matters if the audit procedure is to be effective,
and banks, as one of the greatest beneficiaries of better auditing, are anxious to co
operate in every reasonable way.

The cooperating committees have now agreed upon a form, identified as
'standard bank confirmation form-1940.’ The new form conforms with the requests
of the bankers, which seemed reasonable to the American Institute of Accountants,
without, it is believed, eliminating provision for information which the accountants
should have. A copy is enclosed for your information.
The two committees have also agreed with respect to the handling of cer
tain matters not included in the confirmation form as follows:
(1) Duplicate deposit tickets. The banks point out that for various reasons
arising from the internal routine of bank operations the information on
duplicate deposit tickets is not of sufficient importance to justify the work
which banks must undertake in answering requests for such duplicate tickets.
They ask, and the request seems reasonable to the Institute’s committee,
that accountants desiring information about duplicate deposit slips prepare
the slips and send them to the banks for check.

(2) Where the accountants desire information as to items given to the
banks for collection, a list of such collection items should be submitted to
the banks for check.

(3) If an accountant desires a confirmation of a bank balance at a date
other than the audit date, when a complete confirmation blank is or has
been requested for the audit date, the banks have felt that it is unreasonable
to be asked to fill out the complete confirmation blank unless for some rea
son more than the cash information is desired. Accordingly, there has been
prepared for such special requests a second form (standard bank confirma
tion—1940-A) which asks only for information on the bank balance.
The American Institute of Accountants and the National Association of Bank
Auditors and Comptrollers urge their respective members to adopt the ‘standard
bank confirmation-1940’ as quickly as possible. The American Institute of Account
ants will not copyright the new forms. Accountants, therefore, are free to order this
blank from any source. The American Institute of Accountants will, as in the past,
be prepared to furnish blanks properly imprinted with the accountant’s name at a
price of $1.00 per hundred, plus the cost of imprinting the accountant’s name,
which decreases as the number of copies ordered increases.

Since standardization is the objective, it is urged that no changes be made in
the form, but that in any case where additional information is desired it be requested
in a separate letter.
If any adaptation of the standard form is independently printed, no matter
how slight the changes, the legend "Approved 1940 by American Institute of Ac
countants—National Association of Bank Auditors and Comptrollers” should, of
course, be omitted.
Yours truly,

John L. Carey,

Secretary.

